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STUDENT ROSTER BIRTH
Wait to complete the student roster until after a Write students’ names a ifififie spaces
permanent class list is established. Complete the list - provided. Photocopy this p

in pencil, allowing for changes in students’ names, classroom calendar.
telephone numbers, and addresses.

SUBSTITUTE TEACHER INFORMATION

Update these pages periodically throughout the
year. Post a note on your desk stating where
substitute information can be found in case of
an unplanned absence. Photocopy these pages,
and give a copy to your school secretary or
instructional assistant.

upply orders, or field

Bnvention, registration, or in-service dates
ent-teacher conference dates
dized-testing dates

SEATING CHART

There are many ways to use th
page throughout the year. Here a
suggestions:

* Apply clear cq

ES FROM THE TEACHER

hotocopy these teacher notes to remind students
of special assignments or to communicate with
parents about student progress.

ents’ class photos. Arrange
and rearrange photos to reflect changing
seating assignments.
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/ Fill in subjects, text/materials, and time.
we ek & SUBJECT: Reading/Lang. Arts Math Specials Lunch | Recess | social Studies Science Closing
October L 8:00-8:15 8:15-9:45 9:45-11:00 1:05-11:50 | wessizizo | 12i30-r00 1:05-2:00 2:05—3:00 3:00-3:15
Monda: Sarah, Plgin & Tall Ch. 1 Review fractions with P.E. Community Introduce sinple |
d y * Revi ab. and Hershey" bars * kickball Helpers machines (p. 60) A/ Dr w
E Spelling List * Tgxt p. 47 (im15) * Policenjan * Identify simple
* Role-play Ch. | * Homework p. 48 (i-12) (p. 83) machines gn w
* Comp. fyuestions playgrounf ~
(p. 130)| [}]
* Handwfiting (p. 25) hg {ln S. Th is
Tuesda: E Partner R¢ad Ch. 2 simplifying fractions Music > 1:50-2:15 o
y % * Journalf—predict * Taxt p. 49 (5—20) * “Sefor 492 Computer Lab E
@ =g | C/Esenfence matching |+ Homework p. 50 Don =4 * Rdg. test Q,
c * Rainbojv write spelling (i-30; evens only) Gato” =] =53
| ¥ Assembly at [ words [e] X
7 10:00 in the gym ﬁ 2 8
i Pl R4
Write < =
] } Pi} bl ™y | Guest speaker
* Kickbal . Fi
your daily i Sl | e
i (6] o sl A
reminders = 5
i | o
here. 3 Z
W }
Music
Thursday w - “Sefior @ _‘33 Computer Lab
oo Don =] * Math test
.E Gato” a
Parent conference E o
at3:30 o =
PE
* kickball
16

NOTES FROM THE TEA

Photocopy this template to create a customi
management tool that best meets the needs o

small-group instruction, cen
much more.

Keep a code key with your substitute teacher
information, or keep the key inside your plan book.

Use the left-hand column as a reminders section for
information such as the following:

tudents, use a different * times of meetings or conferences
oup. If you are teaching * substitute teacher notes

, you may wish to use a * assembly reminders
each subject. Use a brightly * student information such as individual
colored pen to highlight special events or supplies assignments, birthdays, or notes sent home
that are required for each lesson. * personal reminders

* instructional aide assignments
* supplies needed for art or hands-on lessons
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Student Roster

STUDENT

PARENT/GUARDIAN

ADDRESS
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HOME PHONE WORK PHONE

CELL PHONE

E-MAIL

CIAL NEEDS

Q
>
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For Help . .. Special Teacher

HELPFUL STUDENTS

TEACHERS

PRINCIPAL
s Sup

OFFICE MANAGER

MAINTENANCE

PROCEDURE
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CLASSROOM
*RULES:

. CONSEQUENCES

GETTING STUDEN HOICES FOR EARLY FINISHERS GOOD BEHAVIOR INCENTIVES

Emergency Information

Sc se

Staff Members with CPR Training

First Aid Kit Location

Fire Extinguisher Location

Class Meeting Spot
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Seating CHART

Q\/

e
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Transportation INFORMATION

WALKERS BUS RIDER/# DAYCARE VAN/DAYCARE NAME | ER RIDERS

Q\/
S8




WeekK]

TIME MONDAY TUESDAY WEDNESDAY THURSDAY

y SCHEDULE

FRIDAY

10
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BIRTHDAYS

Q\i{‘/

JU ST = SEPTEMBER

%ER NOVEMBER = PECEMBER
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NOTES from the TEACHER

Just Wﬁh@iYoiLth K e
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@ BER

PECEMBER
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Week 33

Monday

Tuesday

SUBJECT:

16
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Week 33

Monday

Tuesday

SUBJECT:
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